Please ensure that your invoice:
· Is on your school’s letter headed paper,
· Includes all your company details inc. address and company registration number,
· Includes our finance address: Kent County Council, Accounts Payable, 3rd Floor, Invicta House, Maidstone, ME14 1XX 
· Includes your school’s unique Invoice Number or Reference.
· Includes the PO reference number; Your PO number will be provided by KCC (this will be noted on your Jambusters Grant Funding page under the “Progress Reports”).
This will avoid any delays with the payment.

Note: “TOTAL PAYABLE” will exclude VAT; it refers to the amount your school will be reimbursed; this will be either the full NET amount, or, the partial NET amount up to the awarded grant funding value.
Reminder: you will also need to upload any suppliers’ receipts and photographic evidence on to the Jambusters site, on or before midnight Friday 28th  February 2025 to enable the reimbursement of grant funding.
You can Copy and Paste the invoice template below onto your school’s letter headed paper. 

FAO: Accounts Payable			                                            
Active Travel Interventions 					Invoice Reference/Number:   
Kent County Council 						KCC PO Number: 
3rd Floor Invicta House						Invoice Date:   
Maidstone
ME14 1XX

	Product Description
	NET cost (exc. VAT)
	VAT
	GROSS cost

	e.g. – Reimbursement for Cycle and Scooter Pods
	£2000.00
	£400.00
	£2,400.00

	
	
	
	

	
	
	
	

	
	
	
	



TOTAL PAYABLE (by KCC to the school, as per grant funding arrangement):  £2,000.00


